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IIpo 3arBepa:xeHns  PeriameHnry
IlenTpy HagaHHA aJAMIHICTPATHBHHX
MOCJyr I'opiltHbOMIABHIBCHKOI
MiCBKOI paau Kpemenuyubkoro
paiiony IlosTaBcbkoi 00s1acTi

Kepyrounch crarrero 26 3akony Ykpainn «[Ipo micueBe camoBpsigyBaHHS B
VYkpaini», 3akoHom VYkpainn «IIpo agmidicTpaTUBHI MOCIYyTHU», BPAaXOBYIOUU
MIPOTIO3HIIIT TTOCTIMHOI KOMICIT 3 MUTaHbh €KOHOMIYHOI TOJITHKH, OFOKETy, (iHAHCIB,
HIANPUEMHUIBKOT TISTIBHOCTI Ta 3AIMCHEHHS PETYJISTOPHOI MOJITUKUA (IIPOTOKOI
Ne 2 Bix 14.12.2020 p.), I'opimHbomnagsiBechka Mickbka paaa [lontaBcbkoi o0macTi

BUPIINIHNUJIA:

1.  3arBepautu Permament LleHTpy HagaHHS aAMIHICTPATUBHUX MOCIYT
I"opimabomIaBHIBCHKOI MichKO1 pajiu Kpemenuyipkoro paiiony [lontaBcekoi 061acTi,
JI0JTA€THCA.

2.  BBaxatm TakuMm, 110 BTPATWIO YHWHHICTH pimeHHa 55  cecii
["opimHbOIIIaBHIBCHKOI MichKOi paau [lonTaBchkoi 00JaCcTi CbOMOIO CKJIMKAHHS Bif
21.04.2020 p. «IIpo ‘3arBepmkeHHs Permamenty neHTpy (BIAALTY) HaJIaHHS
aJMIHICTpaTUBHUX MOcAYr [ OpiliHbOMIABHIBCHKOI Michbkoi paau IlonTaBchkoi
00J1acTi B HOBIW PemaKI{ii».

Micskuid rojioBa (migmucaHo) J1.I'.buxkosB



3aTBepIKEHO

pimenHsM 3 cecii
["opimHBOMIABHIBCHKOT MiCHKOT
paay BOCBMOTO CKJIMKAHHS
[TontaBchKkoi 00IACTI
22.12.2020

PETJIAMEHT
IleHTpY HagaHHA AAMIHICTPATHBHUX MACYT
I'opimHboIIaBHIBCHKOI MicbKOI pagu KpeMeruyiibKOTro paiioHy
IHonaTaBcbKoOI 001acTI

1. 3araJbHi MoJI0OKEeHHA

1.1. Pernament Lentpy HaJlaHHA a/IMIHICTPaTUBHUX IIOCIIYT
["opimHboIIaBHIBCHKOT MichKO1 paau Kpemenuyubkoro paiiony I[lonraBebkoi obnacti
(mami — PermamMeHT) BCTaHOBJIIOE TMOPSAOK  AisibHOCTI LleHTpy HamaHHsS

aaMi"ictpaTuBHuX nocayr Kpemenuyupkoro paiiony IlonraBcekoi obmacti (mami —
LEHTp), 30KpeMa, MOPSAOK i aaMiHICTparopa (aaMiHICTpaTOpiB) LIEHTPY Ta
cy0’€KTIB HaJaHHSA aJAMIHICTPATHUBHUX IOCIAYT Y XOJ1 HaJaHHS aJMiHICTPAaTUBHHUX
HOCIIYT.

1.2. llenTp Ta cy0’eKTH HAJAHHS AAMIHICTPATUBHUX MOCIYT Y CBOIN AiSIIBHOCTI
kepytotbes Koncrutyitiero ta 3akoHamyu Ykpainu «IIpo agMiHICTpaTHBHI MOCITYTH)
Bim 6 BepecHs 2012 poky Ne 5203-VI ta «[Ipo mo3BuibHYy cuctemy y cdepi
rocrnoIapchbkoi AismbHOCTI Big 6 BepecHs 2005 poky Ne 2806-1V; Bumoramu 10
MiATOTOBKU 1H(OpPMAIIIIHOT Ta TEXHOJIOTIYHOT KapTKU aJAMIHICTPATUBHOI TOCIYTH,
3atBepmkeHnMu KaGinetom MinicTpiB YkpaiHH, IHIIMMH HOPMAaTHUBHO-IIPABOBUMU
aKTaMHu, 110 PEraMeHTYIOTh HAJaHHs aIMIHICTPATUBHUX MOCIYT.

1.3. ¥V npomy PernameHTi TepMiHU BXXHMBAIOTHCS Y 3HAYEHHI, BCTAHOBJICHOMY
3akonoM Ykpainu «IIpo aaMiHiCTpaTUBHI TOCTYTH.

1.4. Hananus agmisiCTPaTUBHUX MOCIYT y IEHTP1 3A1MCHIOETHCS BIATIOBITHO 110
MIPUHITUTIIB:

1) BepxoBeHCTBa MmpaBa, y TOMY YHCII 3aKOHHOCTI Ta HOPUAUYHOL
BU3HAYCHOCTI;

2)  CTabulbHOCTI;

3) /piBHOCTI mepej 3aKOHOM;

4)  BIIKPUTOCTI Ta MPO30POCTI;

5) ' moctymHOCTI iH(pOpMalii PO HAJAHHS aIMIHICTPATUBHHUX MOCIIYT;

6) OIepaTUBHOCTI Ta CBOEYACHOCTI;

7)  3aXHILEHOCTI MePCOHATBHUX JAHHX;

8)  patioHandpbHOI MiHIMI3alii KUIBKOCTI JTOKYMEHTIB Ta MHPOLEAYPHUX [iH,
I1{0 BUMAraroThCs 711 OTPUMAHHS aIMIHICTPATUBHUX MOCIYT;

9)  HeymepemKeHOCTI 51 CIIPaBETMBOCTI Cy0’€KTIB HaJIaHHS
aJIMIHICTPATUBHUX IMOCIYT Ta MPAIiBHUKIB LIEHTPY;



10) mocTymHOCTI Ta 3py4YHOCTI Oprasizamii HaJaHHS MOCIYr aJs cyO’€KTiB
3BEpHEHb.

1.5. I'padik poOOTH LEHTPY 3aTBEPAKYETHCS | OpIIHBOMIABHIBCHKOIO MiCHKOIO
panoro Kpemenuynpkoro paitony IlonTaBcbkoi o0macTi.

2. Bumoru 10 po3mimeHnHs inpopmamii
2.1. YV npumimieHHi HeHTPY Ha 1HQOpMaliMHUX CTEHJaX  PO3MIIIYEThCS
1H(opMarris mpo:
1)  HaliMeHyBaHHS LIEHTPY, HOTO MICII€3HAXOKEHHS, HOMepHU TelleOoHIB JIs
JOB1JI0K, (hakcy, MOIITOBY aapecy, aapecy BeO-cailTy, eIeKTPOHHOT MOIITH;

2)  rtpadik podOTH HIEHTPY (1HI poOOTH Ta MPUUOMHI I'CIUHU, BUXIIHI JTHI);

3) mepemik agMIHICTPaTUBHUX TMOCIYT, Kl HAJalOThCS Yepe3 LEHTp Ta
BIJINOBIAHI 1HQOPMAIIiiHI KAPTKHU aMIHICTPATUBHUX MOCHYT;

4)  CTPOKM HaJlaHHS aJAMIHICTPATUBHUX MOCIYT;

5) OmaHkM 3asB Ta IHIIMX JOKYMEHTIB, HEOOXIAHMX JJIsi 3BEPHEHHS 3a
OTPUMAHHSIM aIMIHICTPATUBHUX MTOCIIYT, Ta 3pa3KH iX 32[MOBHEHHS,

6)  IUIaTDKHI PEKBI3UTH JIJIS OIUIATH TJIATHYX aAMIHICTPATUBHUX MOCIYT;

7)  CyIyTHI IIOCTYTH, K1 HaJIAIOTHCS B IIPUMIIIIEHHI LICHTPY;

8)  MOPAIOK OCKapKeHHsS Pe3yJIbTATiB HaJaHHS aaMIHICTPATUBHUX IOCIYT,
OTPUMAaHUX Yepe3 IEHTP, a TAKOXK PIlIeHb, Aili Ta OE3ISUIbHOCTI MPAI[iBHUKIB IIEHTPY;

9)  mpi3Buile, iM’s, IO OATHKORI KEPIBHUKA IIEHTPY, HOMEp Horo Tenedony,
aZipecy eJIEKTPOHHOT MOIIITH.

VY 1eHTpi MOKe pO3MINTyBaTUCh TaKOX 1HINA 1H(OpMAaIlis 3a PIIICHHSM HOTro
KepiBHUKA, 30KpeMa, I10]10:

1)  IlonoxeHHs MpO LEHTP;

2) [Tonoxenuss mpo BifAIN 3 nUTaHb 3a0e3medeHHs gisutbHOCTI [[HAII
BUKOHABUYOTO0 KOMITETy [ OpifiiHbOIIaBHIBCHKOI MichbKOT paau KpemeHuyipkoro
pationy [lonraBchkoi 06macTi;

3)  Pernamenty HeHTpY Ta iH.

2.2. Tlepenik aiMiHICTPaTUBHUX TMOCIYT, SIKI HAJAlOThCS Yepe3 LEHTD,
PO3MIIIYETHCS Y JOCTYHIHOMY Ta 3pYyYHOMY JJi CYO’ €KTIB 3BEpHEHb MICII.

2.3. bnaHku ‘3a8B, HEOOXIAHI JJIA 3aMOBJICHHS aIMIHICTPATUBHUX TOCIYT,
PO3MIIIYIOTECS Ha CTEHIaX—HaKOMUYyBayax ado cTejaxax y BUIbHOMY JOCTYII Y 30H1
OUiKyBaHHS, Ta/ab0 B 1HGOpPMaLIMHOMY MIAPO3IALI LEHTPY, Ta/ad0 BHIAIOTHCS
npaliBHUKaMKi IEHTPY CyO’€KTY 3BE€pHEHHS.

2.4. Tadopmariist Ta BIIOMOCTI TIpO poOOTY Ta MICII€ pO3TalTyBaHHS LEHTPY, a
TaKOX 1Hilla KOpPHCHA Il CyO’€KTiB 3BEepHEHHs I1H(OpMAIls PO3MIIIYEThCS Ha
odiriitHoMy BeO-caiiTi MIChKOT pagu a0 Ha OKpeMiil BeO-CTOPIHII LIEHTPY.

2.5. Iudopmaris, sKa pO3MILIYeETbCA Y TMPUMIIICHHI IEHTPY Ta Ha
iHbopMallIiHUX pecypcax UEHTPY, IOBMHHA OyTH aKTyaJlbHOIO ¥ IOBHOIO.
Indbopmartis, mogana Ha BeO-caiiTi EHTPY abO BIMMOBITHIA BEO-CTOPIHIN, MaE OyTH
3PYYHOIO JIJISl TIOTIIYKY Ta KOTIIOBaHHS.

2.6. Ocobam 3 oOMexeHUMH (PIBUMYHUMH MOXKJIUBOCTIMHU 3a0€3Meqy€eThCs
BUIBHUI JOCTyn a0 iH(opmarlii, 3a3HadeHoi y 1boMy po3aut PernmameHty, nuisixom



pO3MillleHHsT OYyKJIeTiB, 1H(QOpMAIIMHUX JHUCTIB HA CTEHJAX, IHIMUX HEOOX1THUX
MaTepialiB, a TaKOX 1HQOPMYBAHHS IHITUMH CIIOCO0AMHU, SIK1 € 3pyUYHUMH AJisi GCi0 3
OOMeXEeHUMH (PI3UTYHUMH MOKIIUBOCTSIMHU.

2.7. Cy0O’extaM 3BEpHEHHS, fKI 3BEpHYJIUCS 3a JOMOMOIOK  3aco0iB
TeleKkoMyHikamii (TenedoHy, €NeKTPOHHOI TMOLITH, I1HIIMX 3aco0lB  3B’A3KY)
3a0e3nevuyeThCcsl MOXKIMBICTh OTPUMAaHHS 1H(GOpMaLlli PO HAJAAHHS aMIHICTPATUBHUX
MOCIYT IIEHTPY Y CIOCiO aHAIOTTYHUMN 10 CIOCO0Y 3BEpHEHHS.

2.8. Ha oCHOBI y3ro/pKeHHUX PIleHb 13 Cy0’€KTaMu HaJaHHS aXMIHICTPAaTUBHUX
MOCIYr Y poOOTI HEHTPY MOXYTh OpaTH y4acTh MPEACTaBHUKHU CYO'€KTIB HaJaHHS
aJIMIHICTPATUBHUX MOCIYT AJI HaJaHHS KOHCYJIbTaIlIH.

3. IndopmaniiiHa i TEXHOJIOTIYHA KAPTKHU aAMIHICTPATHBHUX MOCJIYT

3.1. Opran, o yTBOPHUB LIEHTP, @ TAKOX KEPIBHHUK LIEHTPY MOXYTh BHOCHTHU
Cy0’€KTOB1 HaJaHHA AaJAMIHICTPATHUBHOI MOCIYTHM MPOTO3UIIT MO0 HEOOX1THOCTI
BHECEHHSI 3MIH JI0 3aTBEP/DKCHUX I1HQOpMAIlIHHKX Ta TEXHOJOTIYHMX KapTOK
aMIHICTPATUBHUX MOCTYT (y TOMY YHCHI JJIsI JOKYMEHTIB JO3BUILHOTO XapakTepy y
chepi rocroAapchKOi AISITBHOCTI).

3.2. VY pa3i BHECEHHsI 3MiH JI0 3aKOHOJIaBCTBA 11010 HA/IaHHS aIMiHICTPATUBHOI
NoCIyTu cy0’€KT 11 HaJjaHHs CBO€YacHO iH(OpPMYyeE PO 1€ OpraH, 0 YTBOPUB IICHTP,
a TaKoX KEpiBHHKA IIEHTPY, TOTYy€ MPOIMO3WIi MO0 BHECEHHS 3MiH [0
iH(popMariitHuX Ta/ab0 TEXHOJOTTYHUX KAPTOK 3T1JIHO 13 3aKOHOJIaBCTBOM.

4. KepyBantisi 4eprow B HeHTPi

4.1. 3 meTor0 3a0e3ne4YeHHs 3PYYHOCTI Ta ONEPATUBHOCTI OOCITYrOBYBaHHS
Cy0’eKTIB 3BEpHEHHS Yy IICHTPl BXXUBAIOTHCA 3aXOJU AJI 3aro0iraHHs YTBOPEHHIO
4yepru, a y pasi ii yTBOpeHHs - 11 KepyBaHHS 4eproio.

4.2. 'V pa3il 3anpoBameHHS aBTOMATH30BAHOI CHCTEMHU KEpPYBAHHS YEproro
Cy0’€KT 3BEpHEHHS Ul MpUHOMY aJIMIHICTpAaTOPOM LIEHTPY pEECTPYETbCA 3a
JIOTIOMOTOI0 TE€pMIHAJIa B TaKil CHUCTEMi, OTPUMYE BIAMOBIAHUNA HOMEp Yy uUep3i Ta
OUlKy€ Ha IpUHOM. ABTOMATH30BaHA CUCTEMA KEPYBaHHs YEPror MOXKeE nepeadadaTH
nepcoHi()iKoBaHy peecTpalliio cy0’ekTa 3BepHEHHs (13 3a3HAYEHHSM HOTro Mpi3BHIA
Ta IMEH1).

4.3. VY neHrtpi Moxe 371HCHIOBATHCS TMOIEPEIHIN 3amuc Cy0'eKTIB 3BEpHEHHS Ha
OpuiioM 10 aaMiHICTpaTOpa Ha BHM3HAueHy Aary Ta vac. [lomepenniil 3amuc moxe
3MIACHIOBATUCA  IIUIIXOM OCOOMCTOTO 3BEpHEHHS A0 LEHTPY Ta/abo eleKTPOHHOI
peectpallii Ha BeO-caiiTi eHTpy. [Ipuiiom cy0'ekTiB 3BepHEHHSI, SIKI 3apEECTPYBAIINCS
[UIIXOM II0MEPEeIHBOT0 3amlHCy, 3TIHCHIOETHCS Yy BHU3HAUYEHI KEPIBHUKOM LIEHTPY
TOJIUHH.

4.4. Uentp MoOXe 3IHCHIOBAaTH KEpyBaHHS YEProl0 B IHIIUMK CHOCIO,
rapaHTylouu JOTPUMAHHS IPUHIIUITY PIBHOCTI Cy0’€KTIB 3BE€pHEHHS.

5. IIpuidHATTS 3asiBM Ta iHIIMX JOKYMEHTIB y HEHTPi
5.1. TlpuiiHaTTs Big CyO’€KTa 3BEpHEHHs 3asgBU Ta IHIIUX JOKYMEHTIB,
HEOOXIIHUX [IJI1 HaJaHHS aJMIHICTpPATUBHOI MOCHYyTH (Iami — BXIAHUN TaKeT



JOKYMEHTIB), Ta MMOBEPHEHHS IOKYMEHTIB 3 PE3yJbTaTOM HaJaHHS aJMIHICTPATUBHO1
MOCITYTH (JaJti - BUXITHUHN MaKeT TOKYMEHTIB) 31HCHIOETHCS] BUKITFOYHO Y TIEHTPi 400
y BIJQJICHUX POOOUYMX MICIIX aJMIHICTpaTopa.

[TpuitHaTTs Bifg CcyO’€KTIB TOCIOJAPIOBAHHS 3asBU IMPO BUIAYY JOKYMEHTIB
J03BUIBHOTO XapakTepy Ta JAOKYMEHTIB, IO JOJAl0ThCA A0 Hel, 'jhekmaparii
BIJIMTOBITHOCTI MaTepiaIbHO-TEXHIYHOI 0a3u BHMOTaM 3aKOHOJABCTBa, BHIaua
(mepeodopmiieHHSI, aHYJIOBaHHS) JIOKYMEHTIB JIO3BIILHOIO  Xapakrepy, sKi
odopmIieH1 JO3BUIBHUMU OpTraHaMH, Ta 3apeECTPOBAHUX JeKiIapalliit 311HCHIOIOTHCS
BiANMoOBiAHO A0 3akoHy Ykpainu “IIpo mo3BUIBHY cuctemy y cdepl TOcrmoaapchbKoi
TISIBHOCTL .

5.2. Cy0’exT 3BepHEHHs Ma€ MpaBO MOJATH BXITHMIf I1aKeT JOKYMEHTIB Yy
IEHTpl a0 BijaJiecHOMY poOOUYOMY MiCIl aaMiHICTpaTOpa OCOOMCTO, B TOMY YHCII
yepe3 YHNOBHOBKEHOTO TPEJCTABHHWKA, HAMICTaTH BXiJHUH TaKeT JIOKYMEHTIB
MOIITOI0 (PEKOMEHJOBAHUM JIMCTOM 3 OMHCOM BKIAJCHHSA) abo, y mepeadaueHux
3aKOHOM BHUIIJIKaX, 3a JOMOMOT0I0 3aC001B TEIIEKOMYHIKAIIHHOTO 3B’ SI3KY.

53. JSxmo BXiAHUW TaKeT JOKYMEHTIB ~MOJA€TbCA  YINMOBHOBAXEHUM
NpPEICTaBHUKOM CyO’€KTa 3BEpPHEHHS, 1O HbOTQ JOJAIOThCS JOKYMEHTH, SIKi
HIATBEPKYIOTh 0co0y TMpEACTaBHUKAa Ta 34CBIMYYIOTh MOTO IMOBHOBA)KEHHS
(moBipeHicTh a00 1HINA JOKYMEHT, 10 TOCBIIYYE BITHOCHHY MPECTABHUIITBA).

5.4. AnmiHicTpaTop MEpeBIpsA€ BIANOBIIHICTh IMOJAHOTO MAaKeTy JOKYMEHTIB
iHpopMariiiHii KapTii aaMIHICTPATUBHOI HOCIYTH, 3a MOTPEOM — HAJa€e JOIMOMOTY
Cy0’€KTY 3BEepHEHHS y 3allOBHEHI OJIAHKY 3asiBU. Y BHIIJIKY, SIKIIO Cy0’€KT 3BEpHEHHSI
NPUITYCTHBCS HETOYHOCTeW ab0 MOMWJIKM TIpH 3allOBHEHHI OJlaHKy 3asBH,
aJMIHICTPATOP MOBIAOMIISIE 3asIBHUKA TIPO BIAMOBIIHI HEAOJIKHU Ta, 3a MOTPeOH, HaTae
HEOOX1IHY JJOIOMOTY B iX YCYHEHHI.

5.5. AAMIHICTpAaTOp CKJIZ[Aa€ OMKMC BXIJHOTO MAaKeTy JOKYMEHTIB, Yy SKOMY
3a3Hayva€eThCs 1HQOpMAIS MPO 3asiBYy Ta MEPENIK JOKYMEHTIB, MOJAHUX CYO’€KTOM
3BEpHEHHS J0 Hel, y ABOX MpUMipHHUKaX (H0JaToK 1).

5.6. Cy0’exTOBl 3BEpHEHHS HAJA€ThCS MPUMIPHUK OIMUCY BXITHOTO MAKETy
JOKYMEHTIB 3a MIAMUCOM Ta MEYaTKOI0 (IITaMIIOM) BiJMOBITHOTO aJMiHICTpaTopa i3
BIIMITKOIO MPO JaTy 1 4ac MOro CKJIaJaHHs, peecTpaliiiHuii HOMep 3asBU 1 MepertiK
JOKYMEHTIB, IO AO0AAOThCSA A0 Hel. Jpyruil mpuMipHHK ONUCY BXIJHOTO MAKETy
JIOKYMEHTIB 30epiraeTbCs B MaTepiajgax CIpaBH, Y BUMAAKY 3aCTOCYBaHHS y LIEHTPI
€JIEKTPOHHOTO J{IOKYMEHTOO0ITY — B €JIEKTPOHHIH (opMmi.

5.7. ApmiHicTpaTop MTiJ Yac OTPUMaHHS BXIJHOTO TIAKeTy JOKYMEHTIB
3000B’sA3aHnid ~3’acyBaT Oa)kaHi Juisi CyO’e€KTa 3BEPHEHHS CIOCOOM  Moro
MOBIJIOMJIEHHSI TIPO pe3yJbTaT HaJaHHS aIMIHICTPATUBHOI TOCIYrd (TesedoHOM,
3aco00aMi IIOMITOBOTO 3B’S3Ky, €JCKTPOHHOIO TIOMITOK YW IHIIMMH 3aco0amMu
TEJICKOMYHIKAIIMHOTO 3B 3Ky Y BUTIAJKaX, TepeI0aueHNX 3aKOHOIaBCTBOM); a TAKOXK
Oaxxanuit  cmocid0 mepemadl  CyO0’€KTOBI  3BEPHEHHSI  pE3yJbTaTy  HaJaHHS
afiMiHICTpaTUBHOI  mochayru  (ocoOucTto uM  3acobamMu  momToBOro  abo
TEAEKOMYHIKALIMHOTO 3B’A3KYy), MPO LI0 TaKOX 3a3HAYAEThCSI B OMHUCI BXI1JHOTO
TAKeTy TOKyMEHTIB y MarnepoBiii Ta/abo eneKTpoHH1N (HopMi.

5.8.  ApamiHicTpaTop TEHTPY 3IIHCHIOE PEECTPAIlil0 BXIMHOTO IAKETy
JOKYMEHTIB IIJISIXOM BHECEHHs JaHUX /0 KypHalIy peecTpalii B eleKTPOHHIN (opMi.



[licass BHECEHHS AaHMX CHpPaBl MPHUCBOIOETHCS HOMEP, 3@ SKUM 3I1MCHIOETHCS 11
meHTH(blKamﬂ Ta SIKUM (iKCyeTbcs Ha ONAHKY 3asBU 1 B OMHUCI BXIJHOTO MaKeTy
JOKYMEHTIB.

Peectpartis Ta 0Omik 3asB, BXIJHUX TMAKETIB JOKYMEHTIB Ta OQOPMICHUX
pe3yNbTaTiB HaJaHHS aJMIHICTPAaTUBHMX IIOCIYr y IIEHTPI Ta HA BiJIAJICHOMY
pobodoMy MicIi aaMiHICTpaTopa BEOEThCA IIEHTPATI30BaHO (30KpEMa MIITXOM
3ampOBaIHKEHHS €JIEKTPOHHOTO JIOKYMEHTOOOITY).

5.9. Skmo BXiIHMM MakeT JOKYMEHTIB OyJ0 OTpUMaHO 3ace0aMM IMOIITOBOTO
3B’S3KY, aAMIHICTpaTOp HE Mi3HIIlle HACTYITHOTO JHS HaJAcChiae CyH €KTOBI 3BEpHEHHS
OMHC BXIJHOTO TMAKETy JOKYMEHTIB EJIIEKTPOHHOIO IMOIITOI /(HOT0 BiJCKAHOBAHY
KOIIIF0) YM 1HITMMU 3aC00aMH TEIEKOMYHIKAIIMHOTO 3B’SI3KY (3a MOJIMBOCTI).

5.10. Ilicna peectpariii BXITHOTO MaKeTy JOKYMEHTIB aaMiHicTpaTop ¢dopmye
CIIpaBy y MamnepoBiii Ta/abo enekTpoHHIM dopmi, 3a moTpedu (1 3a MOXKIMBOCTI)
3MIIACHIOE 11 KOMIIOBaHHSA Ta/ab0 CKaHyBaHHS.

5.11. Iudopmamiro mpo BuuHEHI nii aAMIHICTpATOp BHOCHUTH MO JIUCTa-
MPOXO/DKEHHS CIHPaBU y MarepoBiil Ta/abo enexTporHil Gopmi. JlucT-mpoxomkeHHs
CIIPaBU TAKOK MICTUTh BIJIOMOCTI MPO TMOCJIIOBHICTh Aill (€TamiB), HEOOXIMHUX IS
HaJaHHS  aIMIHICTPAaTHUBHOI  MOCIYyTM Ta . 3aly4yeHUX CYyO €KTIB  HaJaHHSA
aJIMiHICTPATUBHOI MOCIYTH (I0JaTOK 2).

6. BuizHe 00C1yroByBaHHsI Ta 00CJAYIreBRyBAHHSA BiJa/JIeHUX PO0O0YHUX Miclb

6.1. llenTp opraHi3oBy€ HaJaHHs aJMIHICTPAaTUBHUX TMOCIYT 3 BHUI3HUM
0OCIIyTOBYBaHHSIM 3a MICIIEM MpOXKuBaHHA/TIepeOyBaHHS (MICIIE3HAXOKEHHSIM )
cy0’€eKTa 3BEpHEHHA, SIKUA OOMEXEHHN y IepecyBaHHI, a00 3a I1HIIOK aJpPEcolo,
3a3HAYCHOI0 HUM, Y MEKaxX BIAMOBIIHOT aIMiHICTPaTUBHO-TEPUTOPIATHHOI OJTUHUII.

6.2. BuxonaBumii  KomiTeT [ OpINIHBOIUIABHIBCBKOI ~ MICBKOI  paau
Kpemenuyrmpkoro paitony IlosraBcekoi o6macti 3abesnedye IEHTP CIy>KOOBUM
aBTOMOOUIEM [UIsl BUI3AYy @/ MIHICTpaTopiB A0 Micusa mepeOyBaHHS CyO’ekTa
3BEpHEHHS.

6.3. Buizn aaminic ¢TpaTopa NeHTpy 3IACHIOETHCS TIABKU TICHS (POPMYBaHHS
BXIJTHOTO TIAKETy JIOKYMEHTIB B IPUMIIICHHI IICHTPY.

[{enTp 3abe3neuye BuizHe oocimyroByBadHs 3 15.00 mo 16.00 ronguau 3 BIBTOpKa
10 I’ ITHULIO.

6.4. llentp 3abesnedye OOCIYyroBYBaHHS BIIJAJIEHUX POOOYMX MICIb
aJMIHICTpaTOPa B CTAPOCTUHCHKUX OKpPYyTax.

6.5. Binzanene pobode Miclle aaMiHICTpaTopa MOXe OyTH NEepecyBHHUM, IO
nepeadavyae HassBHICTh BIMOBITHOTO KOMIUIEKTY TEXHIYHUX 3ac001B (KOMIT FOTEPHOL
TEeXHIKW Ta OPrTEXHIKM), OCHAIIEHUX BIJIMOBIAHUM IMPOTPAaMHUM 3a0e3MeUYeHHSIM Ta
BIJTBHUM JOCTyNOM 10 [HTepHeTYy.

6.6. llepemik anMIHICTpaTMBHHMX TMOCIYT Yy BiJaJeHUX pOOOYMX MICLAX
afiMiHICTpaTOpa HE BIAPI3HIETHCA BiI MEPeNiKy aJAMIHICTPAaTUBHUX IOCIYT, SKi
HaJAI0ThCS B LIGHTPI.

6.7. Tpadik poboTu BingaJieHUX pobOYMX  MICIb  aAMIHICTpaTopa
3aTBEPKYEThCS | OpIIIHBOIIaBHIBCHKOIO MICBKOIO pasoio KpeMeHuynbkoro paioHy
[TontaBchbkoi 00MACTI.



7. OnpauoBaHHs cpaBy (BXiIHOI0 MaKeTa JOKYMEHTIB)

7.1. Tlicnms BuMHEHHsS A1, nependadyeHux po3aiioM 5 1mporo Pernamenrty,
aJMIHICTpaTOp ILEHTPY 3000B’S3aHUN HEBIAKIAJHO, ajle HE IMi3HINIE HACTYITHOTO
pobodoro gHs 3 ypaxyBaHHSM rpadika podotu cyO'ekTa HagaHHS aJAMIHICTPATHBHOL
MOCIyTH, HampaBUTH (TMepeAaTy) BXITHUM MakeT JOKYMEHTIB CyO’e€kTy HaJaHHs
aJAMIHICTPATUBHOT MOCIIYTH, 10 KOMIIETEHIIII KOO0 HAJIECKUTh MPUUHATTS PILICHHS Y
cripaBi (Hajajai — BUKOHABEIlb), MPO IO POOUTHCS BIAMITKA Yy JIKCTI-POXOJKEHHI
CIIpaBH 13 3a3HAYEHHSM 4Yacy, JAaTh Ta cy0’€KTa HaJaHHS aAMiHICTPATUBHOI MOCIYTH,
710 SIKOTO ii HaMpaBJIEHO, Ta MPOCTABJIECHHAM MeYaTKu (IITaMIa) agMiHICTpaTopa, 10
nepeaB BiAMOBIIHI JOKYMEHTH.

7.2. Tlepenava cnpaB y mnamnepoBiii ¢opmi Bif LIEHTpY 10 Cy0’€KTa HaJaHHS
aJAMIHICTPAaTUBHOI TOCIYTU 3AIMCHIOETbCA B TOPSAIKY, BU3HAUEHOMY OpPraHOM, IO
YTBOPUB IIEHTP, ajié HE MEHIIEe HIX OAMH pa3 MpOTIroM poOOYoro AHS, HUITXOM
JIOCTaBKMA TIPAIIBHUKOM IICHTPY, HAJCWUJIAHHS BIJCKAaHOBAHMX JIOKYMEHTIB 3
BUKOPHUCTAHHAM 3aC001B TEIEKOMYHIKAI[IHHOTO 3B’ 3Ky 200 B 1HIIMIA CIOCIO.

7.3. Tlicns oTpuMmaHHS CHpaBH CyO’€KT HaAaHHS aIMIHICTPATUBHOI MOCITYTH
3000B’sI3aHUI BHECTH 3alUC TPO 11 OTPUMAHHs 13 3a3HAYCHHSIM JaTH Ta dacy,
Mpi3BUINA, IMEHI, IO OaThbKOBI BIAMOBINATEHOT TOCAIOBOI OCOOM O JIHCTa-
MPOXOJI>)KEHHS CIIPABHU.

7.4. KoHTponb 3a JOTPUMAHHSIM - CyO0'€eKTaMU HaJaHHS aJMIHICTPATUBHHUX
NOCIIyT TEpMiHY pO3IJISly CHOpaBU Ta MNPUAHSATTS  pIIEHb  3I1MCHIOETHCS
aMIHICTpaTOpaMH IIEHTPY BIAMOBIIHO 10 PO3MOALITY OOOB’SI3KIB 3a PIIIEHHAM
KEepIBHUKA IIEHTPY.

7.5. CyQ’exT HalaHHS aIMIHICTPATUBHOI IMOCIYTH 3000B’sI3aHUI:

- CBOEYACHO 1H(MOPMYBATH LEHTP MPO MNEPELIKOAUM Y JOTPUMAHHI CTPOKY
PO3TIISAY CHOpaBH Ta MPUMHATTI PIIIEHHS, 1HII MPOOJeMH, IO BUHUKAIOTH MiJl Yac
PO3TIISAY CIPABH;

- HagaBaTh i1HpOpMall0 HAa yCHMM ab0 MUCHMOBUHM 3amuT (y TOMY YHCIi
[UIIXOM HAJCHJIaHHS Ha &/1PECy €NEeKTPOHHOI MOIITH) aAMIHICTPATOpa LEHTPY MPO XiJ
PO3TIISAY CIPAaBH.

VY pa3i BusBicHHA (PAKTy MOPYLIEHHS BUMOT 3aKOHOJABCTBA LIOJIO PO3TIISILY
cripaBu (CTPOKIB BajiaHHS aIMIHICTPATUBHOI MOCIYTHd TOIO) aaMIHICTPATOp IEHTPY
HEBIIKIAIHO 1HGOPMYE MPO 11e KEPIBHUKA IIEHTPY.

8. Tlepenaya BUXITHOTO MAKETY JOKYMEHTIB Cy0’€KTOBI 3BepHEHHS

8.1. Cy0’exT HajaHHS aJMIHICTPATUBHOI MOCIYTH 3000B’sI3aHUI HEBIAKIIAIHO,
ajie He TM3HIIIE HACTYIMHOro poO0oYoro JHs micisi ohOpMIICHHS pe3yJibTaTy HaJaHHS
aJMIHICTPATUBHOI MOCIYTH, cpopMyBaTH BUXIJIHUM MaKeT JOKYMEHTIB Ta HAllPpaBUTH
HOTO [0 IEHTPY, PO IO 3a3HAYAETHCS Y JIUCTI-ITPOXO/KEHHI CIIPaBH.

8.2. AnMmiHiCTpaTop LEHTPY HEBIAKIAAHO Y JICHb HAJAXOHKCHHS BHXIJIHOTO
[IaKeTa JOKYMEHTIB MOBIIOMIISIE TIPO pe3yibTaT HAJaHHS aIMiIHICTPATUBHOI MOCIYTH
cy0’€KTOBI 3BEpPHEHHS y CIIOCiO, 3a3HAYECHHM B OIHKCI BXIJHOTIO ITaKeTa JOKYMCHTIB,
3MICHIOE PEECTPAIlII0 BUXITHOTO MaKeTa JOKYMEHTIB UISIXOM BHECEHHS BIAMOBITHUX



B1JIOMOCTEH 10 JIUCTA PO MPOXOKEHHS CIPABH, a TAKOXK JI0 BIMOBITHOTO PEECTPY B
nanepoBiii Ta/abo enekTpoHHii Gopmi.

8.3. BuximHuif makeT MJOKYMEHTIB TMepedaeTbcs CyO’€KTOBI 3BEpHEHHS
ocobucTo mia mianuc (y TOMy YHCIl HOro YHOBHOBa)KEHOMY MPEICTABHUKOBI) y pasi
Mpea’SBJICHHS JIOKYMEHTa, 10 TOCBiT4ye oco0y Ta/abo 3acBifdye HOro
MOBHOBAXEHHS, a00 y BUMNAAKaX, Mepea0ayeHUX 3aKOHOAABCTBOM, MEPEIAETHCS B
IHIIWN NPUAHATHUHN JU1s Cy0’€KTa 3BepHEHHS CIOCiO.

[ndopmartiss mpo nmary OTpUMaHHS BHUXITHOTO IMaKeTa JIOKYMEHTIB CYy0’€KTOM
3BEPHEHHSI 3a3HAYA€THCSI B OMKCI BXIJHOIO TAaKeTa JOKYMEHTIB, i 30€piracrbcsi B
MaTepiajax CIpaBH.

8.4. YV pasi He3a3HaYCHHS Cy0 €KTOM 3BEPHEHHS 3pYyYHOTO JUIsl HBOTO CIIOCO0Y
OTpUMaHHS BUXiTHOTO IMaKeTa JOKYMEHTIB a00 HOT0 HEOTPUMAHHS B IIEHTP1 MPOTITOM
JIBOX MICSIIIB BIJMOBIHI TOKYMEHTH HAJCUIAIOThCS Cy0’ €KTOBI1 3BEpHEHHS 3ac00aMu
MOIITOBOTO 3B’S3Ky. Y pasil BIACYTHOCTI BIJOMOCTEH ‘TpO MicCLe TNPOKUBAHHS
(MicIe3HaXOKEeHHS) Cy0’€KTa 3BEPHEHHS Ta 1HIIOT KOHTAKTHOI 1H(OpMaIlii BUXiTHAN
MakeT JOKYMEHTIB 30epiraerbcsi MpOTIrOM TPUMICSIYHOIO CTPOKY B LIEHTPI, a MOTIM
NepeaeThCs ISl apXiBHOTO 30€piraHHs.

85. VYV pa3i koam aaMiHICTpaTUBHA ~HOCIyra HAAAEThCS HEBIIKIIATHO,
aJIMIHICTpATOp LEHTPY PEeeCTpye 1HPOPMAIIO PO Pe3ylNbTaT pPO3IJSAY CHpPaBU B
KypHam (B €JIeKTpOHHIN ¢opmi), HETaHO (POpMye BUXITHUM MaKeT JOKYMEHTIB Ta
nepeaae moro cy0'eKToB1 3B€pHEHHS.

8.6. BimnmoBimanmpHICTP 32 HECBOEYACHE Ta  HEHAICKHE  HaJaHHSI
aJIMiHICTPATUBHUX TIOCIYT HECYTh CYO’€KTH HaJaHHA TAaKUX TMOCIYT Ta B MEXKax
MOBHOB&)KEHb aJMIHICTPATOPH 1 KEPIBHUK IIEHTPY.

8.7. Indopmariiss mpo KOKHY HaJaHy aJMIHICTPATHBHY IOCIYTY Ta CIpaBy B
narepoBiii (Komisi JTOKYMEHTIB) ‘Ta/a00 eJNeKTPOHHIN (CKaHOBaH1 KOIIi JOKYMEHTIR)
dopmi (3asiBa cy0’e€KkTa 3BEpHCHHS Ta IHIN JOKYMEHTH, BHU3HAYEHI OpPraHOM, IO
YTBOPHMB IIEHTP) 3a pIMIEHHSM OpraHy, IO YTBOPHB IIEHTp, 30epiracrbcsi B
OPUMIIIEHH] HEHTpY Ta/ abo MpPUMIILIEHHI, /1€ PO3MIIIEHO BijjajieHe poOode Micle
aZMiHICTpaTOpAa.

VY pa3i HagaHHS aIMiHICTPATUBHOI MOCIYTH 3a JOMOMOIOI0 JEPKaBHUX PEECTPIB
1H(pOpMaLlig PO MOCHYTY 30epiraeTbes y BIAMOBITHOMY PEECTPI.

[ndopmartis npo aaMiHIiCTpaTUBHI MOCIYTH, HaJlaHl aIMIHICTPATOPOM IIEHTPY, 110
Npaloe Ha BifaneHOMy poOOYOMY MICIli, TMOMAETHCS ICHTPY IS y3arajibHEHHS B
TOPSAKY, BU3SHAYEHOMY PETIIaMEHTOM IICHTPY.

VYci marepianu cnpaBu 30epiraroTbesl y cy0’€KTa HaJaHHS aJMIHICTPATUBHOT
TIOCTTYTH.

Hauansuux [THAII (mixnucano) C.I'. Hecrepenko



MPUNHSATTS

Jlonmatok 1

no Permamenty LlenTpy Hananns
aJIMiHICTPATUBHUX MOCITYT
["OpimIHBOIIaBHIBCHKOT MICHKOT paau
Kpemenuynpkoro paiiony
[TonTaBcekoi 00nacTi

OIInC

(ITIb apminicTpaTtopa lleHTpy HamaHHS aagMiHICTPATHRHUX ITOCITYT)

BT

(HaiiMeHyBaHHS Cy0’€KTa 3BEPHSHHS)

MaKeTy JOKYMEHTIB, HEOOX1HUX JIJISl OJIep KaHHA aIMIHICTPATHBHOI MOCTYTH

(Ha3Ba aJMiHICTPATHBHOI MOCITYTH)

Ilepenik A6KyMeHTIB KinbkicTh
apKyuIiB

« » 201 p.

peectpartiiiauii Ne

(ocobuctuit miamuc aamMiHicTpaTopa

(ITIb anminicTparopa LlenTpy HamaHHs

Lentpy HaaHHs aMiHICTPATUBHUX IIOCIIYT) aJMiHICTPaTUBHUX TOCIYT)

Pe3ynbrar HagasHs aAMiHICTPATUBHOI IOCTYTH MPOIIY BUAATH:

- 00c0buCTO;

] - YIOBHOBaXXEHIiH 0c001 3a JOBIPEHICTIO;

- . AIcUWTOr0, 3a aAPCCOLO:

(Tmiamuc 3assBHUKA)

Havaneauk [THAII

(ITIb cy6’exTa 3BepHEHHS)

(miagnucano) C.I''Hecrtepenko




peecTparliitnuii Homep

Howmep pimenns

Jonatok 2
no Permamenty LlenTpy HananHs
aJIMiHICTPATUBHUX MOCITYT
["OpiIHBOIIaBHIBCHKOT MICHKOT paau
Kpemenuynpkoro paiiony
[TonTaBcbkoi obnacTi

CynpoBiaHuii JucT
aIMiHICTPATHBHOI MOCJIYTH

(Ha3Ba aJIMiHICTPATUBHOI MTOCITYTH)

BIJT «

(HaliMeHyBaHHS Cy0’€KTa 3BEpHCHHS)

Jara
Ne ILLB. tamigmuc | [Jlata oTpumanHst [ paHuuHa mata | JlaTa OTpUMaHHS  BimMiTka 1mpo
3/1 MpeCTaBHUKA 3asiBU Ta HaIaHHS aJMiHICTPATOPOM BUJIAYY
cy0’eKTa HaJaHHS = JOKYMEHTIB, II0 = aJMIHICTPaTHUBHO LEHTPY (BiIMOBY Yy
aMIHICTPATUBHOI  JTOJAIOTHCSA JI0 i nocayru pe3ynbTaTy BUJIa41)
MOCIIyTH Hel, aJIMIHICTPAaTUBHOI =~ aJMiHICTPaTUB-
aJMIHICTpaTUBH MOCITYTH, TIAUC HOT TIOCITYTH
UM OpraHOM YIIOBHOBAKEHOTO
Ipe/CTaBHUKA
aJIMiHICTPATUBHO-
ro Oprany
[TpumiTtka:
Haganpauk [THAII (migmucaHo) C.I'. Hecrepenko




